
Media Selection Policy
St. Mary’s Catholic School Mission

Saint Mary’s Catholic School exists to provide an opportunity to grow in faith, wisdom and

knowledge in a challenging academic environment formed by Catholic tradition.

IB Programme Mission Statement

The International Baccalaureate® Programme aims to develop inquiring,

knowledgeable and caring young people who help to create a better and more

peaceful world through intercultural understanding and respect.

To this end the organization works with schools, governments and international

organizations to develop challenging programmes of international education and

rigorous assessment.

These programmes encourage students across the world to become active,

compassionate and lifelong learners who understand that other people, with their

differences, can also be right.

St. Mary’s Catholic School Media Center offers resources with global perspectives

that embrace the validity and worthiness of multiple points of views.

St. Mary’s Media Center Mission Statement

The mission of the St. Mary's School Library/Media Center is to support and enrich the

educational environment, mission, and goals of St. Mary’s School. The St. Mary's

Library Media Specialist promotes this mission by encouraging the students to
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become independent learners and to develop the abilities to access, evaluate and

utilize information. The St. Mary’s School Library Media Center provides an attractive

and stimulating environment with a variety of resources and instructional materials,

as well as age-appropriate popular fiction, available to both students and faculty.

The vision of the Library Media Specialist is to provide materials that support the

Diocesan Consensus Curriculum, promote the integration of information literacy

standards (Appendix A), provide resources for study and encourage independent

reading for pleasure.

Selection Policy and Procedures of the Library Media Center

Selection Objectives of the Media Center St. Mary’s School endorses the Library Bill of

Rights (Appendix B) of the American Library Association and our shared Catholic

values. Therefore, library staff, administrators, and faculty are guided by the

principles incorporated therein. Additionally, St. Mary’s School believes that the

information collection of the library media center is an important part of a school's

educational process because it represents the primary information base of the

curriculum. Because they are such important components of the overall educational

system, materials and resources are selected and organized to meet specific goals

and objectives. It is the responsibility of St. Mary’s media program to provide the

following:

1. A comprehensive collection of instructional resources that enrich and

support the curriculum.

2. Materials which reflect the basic humanity of all people and are free of

stereotypes, bias, and other offensive characteristics. Materials

concerning social and political content should inform rather than

indoctrinate.

3. Materials available in a variety of formats (print, non-print, electronic,

multimedia) to meet the needs and learning styles of the student

population.
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4. Resources which are appropriate for the age and maturity levels of the

students for whom they are selected.

5. Resources for students and teachers which will not only increase growth

in factual knowledge, but also help to develop literary, cultural, and

aesthetic appreciation.

6. Resources which meet the recreational and developmental needs of

students resulting in independent reading, viewing, listening, and

thinking skills.

7. Resources which support our Catholic faith by providing a global

perspective and promoting diversity as a positive attribute of our

society.

8. Materials which meet the individual needs, interests, and learning styles

of all students at all levels.

The main responsibility for selection of library media materials is delegated to the

professional library media specialist. While the selection process should be a

collaborative effort involving administrators, teachers, students and the library

media specialist (LMS), it is the responsibility of the LMS to coordinate and

recommend the selection and purchase of materials since he/she has professional

training and experience in materials selection.

Criteria for Selection

St. Mary’s School Media Center’s primary objective is to implement, enrich, and

support the educational and spiritual programs of the school. Print and non-print

materials are selected to advance the curriculum of our school. The media center

will provide a wide range of materials on all levels of difficulty, with diversity of appeal

and with presentation of different points of view.
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Materials will be selected using the following criteria:

● Affordability and durability

● Attractive illustrations, photographs, maps, or charts

● Authenticity and Accuracy with attention to copyright

● Educational significance/Support of the curriculum

● Factual content

● Quality and variety of physical format

● Readability

● Reviewed and/or Recommended by established professionals

● Support of Catholic teachings

● Timeliness or permanence

● Unbiased

Materials will be chosen in a variety of formats, with efforts to incorporate emerging

technologies. Formats will include, but are not limited to, print, non-print (videotapes,

DVDs, audiotapes, computer programs), and online resources. Resource sharing will

be taken into consideration as materials are selected.

The library media specialist will collaborate with administration and staff in order to

make selections that support the curriculum. Administration will give final approval

for all recommended titles to be purchased. The library media specialist will be

responsible for purchasing duplicates and replacements, and will maintain current

knowledge of young adult literature and information technology resources. Ordering

will be done as needed, but at least twice per school year.

Communication with teachers to assess curriculum needs and recommend titles for

purchase is an important part of the selection process. Because the library media

collection is an integral part of the instructional and learning process, the strength

and value of the collection are ensured when teachers are actively involved in the

selection process. Teachers should fill out a request form (Appendix E) and turn it in
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to the media specialist if they have specific requests.

Suggestions from students and parents are also an important part of the selection

process. As students seek information for curricular purposes or use the library

media center for personal interests, students and parents are encouraged to make

recommendations of specific resources or subject areas where information is

needed. Students and parents should fill out a request form (Appendix F) and turn it

in to the media specialist if they have specific requests.

References such as catalogs, book reviews, and selection tools from reputable,

professionally-prepared sources will be consulted for selecting books, non-print

materials, and electronic media.

IB MYP Programme Support

St. Mary’s Catholic School enrolls all Middle School students (grades 6-8) in the

International Baccalaureate Middle Years Programme (IB MYP). The St. Mary’s

Catholic School Media Center endeavors to provide materials that directly support

and aid in IB MYP students’ development in the IB Learner Profiles (Appendix C). With

regards to this specific curriculum and experience, IB Libraries must include the

following items:

● Diverse, inclusive materials that accurately explore cultures, religions, values,

traditions, and beliefs in non-biased, non-politicized information in a wide

range of media formats.

● Literacy materials that support learning and promote advancement in

information literacy, media literacy, technology literacy, critical literacy, critical

design literacy, visual literacy, numeracy, and transliteracies.

● Multilingual materials that authentically represent languages taught at St.

Mary’s Catholic School.

● Multilingual materials that authentically represent languages spoken at home
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or in private by students, families, staff, and community members.

● Multi-medias that support and reinforce multimodality in a variety of

languages and expressions that are authentic to the community.

● Service learning materials that emphasize fairness, justice, and respect for the

dignity and rights of people everywhere.

● Social and emotional resources that support the curriculum and the growth

and personal development of learners.

Gifts/Donations

Gift materials will be evaluated by the same standards and criteria as purchased

materials and will be accepted or rejected by these standards. Gifts that do not meet

criteria for library use but are appropriate for classroom or home use will be offered

to the school or parish community. Monetary donations should be coordinated with

the Principal or other Administration; the library media specialist cannot accept

money or monetary gifts directly, per Diocesan policy.

Collection Re-evaluation

Re-evaluation is an integral part of collection development. Decisions to retain or

remove an item must be made on an individual basis as the library media specialist

applies professional judgment and a thorough knowledge of the user community

when weeding the collection. The American Library Association (ALA) recommends

that three to five percent of collections be weeded annually. The following are some

guidelines that will be used when weeding:

1. The physical condition of the book may be reason for its removal.

2. Materials may be reconsidered based on circulation data.

3. Duplicate copies, as demand declines, may be candidates for weeding.

4.   Copyright of reference materials should be considered when weeding
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especially if content is superseded by newer editions or recent

developments.

5. The demographics of the library community need to be served. Books

that are significantly under or above the level of reading of the patrons

could be weeded.

6. Books that do not reflect our values or morality are candidates for

removal.

7. Unsolicited or unwanted gifts may be removed.

8. Items that were acquired through mistakes in selection may be

removed.

Professional Collections Policy

Materials will be provided for use by the staff. Materials for staff will be housed on the

Teacher/Staff shelves located in the back hallway of the Library. Administration and

staff are invited to give input on the selection of the materials. Materials must meet

the selection criteria outlined above.

Reconsideration Procedures

Objections to material may be voiced by current students, parents of current

students, and faculty. Objections should be directed to the Media Specialist who can

provide information regarding the selection and use of the material and explain the

goals of the Library Media Center and its mission. If the objection cannot be resolved

at this level, and the individual wishes to make a formal complaint, the Library Media

Specialist will notify the principal and the pastor. The complainant will be invited to

file a formal request for reconsideration (Appendix D). If no action is taken within a

two-week period by the complainant, the matter will be considered closed.

Challenged material will remain in use during the reconsideration period, and cannot

be removed except by the Library Media Specialist, the principal, or the pastor.
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The Media Specialist, along with the pastor and principal will together make a

decision to withdraw or retain material after reading the material in its entirety,

checking the acceptance of the material by the Catholic Church, determining the

extent to which the material supports the curriculum, and finally meeting to discuss

the material. The decision of the pastor and the principal is final.
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Appendix A

Information Literacy Standards

The student who is information literate:

1. accesses information efficiently and effectively.

2. evaluates information critically and competently.

3. uses information accurately and creatively.

The student who is an independent learner is information literate and:

4. pursues information related to personal interests.

5. appreciates literature and other creative expressions of information.

6. strives for excellence in information seeking ad knowledge generation.

The student who contributes positively to the learning community and to society is information

literate and:

7. recognizes the importance of information to a democratic society.

8. practices ethical behavior in regard to information and information technology.

9. participates effectively in groups to pursue and generate information.
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Appendix B

The Library Bill of Rights

The American Library Association affirms that all libraries are forums of information and ideas,

and that the following basic policies should guide their services:

1.  Books and other library resources should be provided for the interest, information,

and enlightenment of all people of the community the library serves. Materials should

not be excluded because of the origin, background, or views of those contributing to

their creation.

2. Libraries should provide materials and information presenting all points of view on

current and historical issues. Materials should not be proscribed or removed because

of partisan or doctrinal disapproval.

3. Libraries should challenge censorship in the fulfillment of their responsibility to

provide information and enlightenment.

4. Libraries should cooperate with all persons and groups concerned with resisting

abridgment of free expression and free access to ideas.

5. A person’s right to use a library should not be denied or abridged because of origin,

age, background, or views.

6. Libraries which make exhibit spaces and meeting rooms available to the public they

serve should make such facilities available on an equitable basis, regardless of the

beliefs or affiliations of individuals or groups requesting their use.

Adopted June 18, 1948; Amended February 2, 1961; June 27, 1967; 1980 by the ALA Council
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Appendix C

IB Learner Profile

The aim of all IB programmes is to develop internationally minded people who, recognizing their

common humanity and shared guardianship of the planet, help to create a better and more

peaceful world.

As IB Learners we strive to be:

● Inquirers - We nurture our curiosity, developing skills for inquiry and research. We know

how to learn independently and with others. We learn with enthusiasm and sustain our

love of learning throughout life.

● Knowledgeable - We develop and use conceptual understanding, exploring knowledge

across a range of disciplines. We engage with issues and ideas that have local and

global significance.

● Thinkers - We use critical and creative thinking skills to analyze and take responsible

action on complex problems. We exercise initiative in making reasonable, ethical

decisions.

● Communicators - We express ourselves confidently and creatively in more than one

language and in many ways. We collaborate effectively, listening carefully to the

perspectives of other individuals and groups.

● Principled - We act with integrity and honesty, with a strong sense of fairness and

justice, and with respect for the dignity and rights of people everywhere. We take

responsibility for our actions and their consequences.

● Open-Minded - We critically appreciate our own cultures and personal histories, as well

as the values and traditions of others. We seek and evaluate a range of points of view,

and we are willing to grow from the experience.

● Caring - We show empathy, compassion and respect. We have a commitment to service,

and we act to make a positive difference in the lives of others and in the world around

us.
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● Risk-Takers - We approach uncertainty with forethought and determination; we work

independently and cooperatively to explore new ideas and innovative strategies. We are

resourceful and resilient in the face of challenges and change.

● Balanced - We understand the importance of balancing different aspects of our lives -

intellectual, physical, and emotional - to achieve well-being for ourselves and others. We

recognize our interdependence with other people and the world in which we live.

● Reflective - We thoughtfully consider the world and our own ideas and experience. We

work to understand our strengths and personal development.

The IB Learner Profile represents 10 attributes valued by IB World Schools. We believe these

attributes, and others like them, can help individuals and groups become responsible members

of local, national, and global communities.
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Appendix D

Request for Reconsideration of School Materials

(Please type or print in black or blue ink. You may attach additional sheets as necessary.)

School__________________________________________

Date ___________________

Title of material __________________________________________________________

Author / Producer__________________________________________________________

Source of material_________________________________________________________

Complainant Name________________________________________________________

Telephone______________________ Address __________________________________

City __________________________ State __________________ Zip ________________

Do you represent an organization? _______________Yes ___________________ No

Name of the organization ___________________________________________________

Please be as complete as possible with your answers citing quotes and page numbers as

applicable.

1. What brought this item to your attention (reviews, lists, word of mouth, etc.)?

2. State specific objections:

3. Quote objectionable portions/passages and give locations (Attach additional pages if

necessary.):

4. Are you familiar with the author?

5. Are you aware of the judgment of this work by professional critics?

6. What do you believe is the theme or purpose of this work?

7. For what age group would you recommend this material?

8. What materials would you recommend as a substitute?

I understand that in order for my complaint to be considered, I must have read or reviewed the

material in its entirety.

Signature of Complainant ___________________________________________________
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Appendix E

FACULTY RECOMMENDATION FOR LIBRARY MEDIA CENTER MATERIALS

Teacher's Name ________________________________________ Date________

Subject Area: ___________________________

Type of media requested, e.g., book, video, computer software, CD-ROM Please list specific

recommendations. Provide review source, if known:

1. Title___________________________________________

2. Author_________________________________________

3. Publisher_______________________________________

4. Copyright_______________________________________

5. ISBN (if known)__________________________________
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Appendix F

STUDENT and PARENT RECOMMENDATIONS for LIBRARY MEDIA CENTER MATERIALS

Name_____________________________________________

Date_______________

Telephone________________________

I would like materials on these subjects in the library media center:

I would like the following books in our library:

The library needs more information on the following subjects:

I would like to have the following non-print or electronic resources in the library media center:

15


